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EMPLOYMENT OPPORTUNITY
Casual Position
Medical Transportation Dispatcher/Driver
Thompson, MB
Position Statement
The goal of the Medical Transportation Dispatcher/Driver is to provide efficient service for all authorized eligible clients/escorts under the Non-insured Health Benefits (NIHB) Program. 

Duties
· Conveyance of coordinated transportation to drivers to transport clients/escorts at all points of arrivals and departures, upon medical clearance authorized referral; 
· Compiles vehicle operator shift assignment:
· Directs activities of drivers using two-way radios;
· Making arrangements for special needs, including transportation for clients to have prescriptions filled:
· Ability to work well independently and as a member of a team;
· Courteous, responsible and maintain a clean appearance with Identification tags, clearly visible at all times;
· Documents any complaints and informs immediate supervisor regarding social, professional and administrative matters which affect the care and safety of clients;
· Conduct spot checks on all vehicles;
· Record and tally Daily/Weekly/Monthly trip sheets.
· Inform immediate supervisor of any unusual incidences or occurrences ie: Maintenance of vehicles etc.
· Must maintain confidentiality at all times.
· And other duties that maybe assigned.

Qualifications:
· Minimum Grade 12 or equivalent; 
· Must possess a valid class four (4) license and a clean abstract;
· Must possess a Manitoba driver’s license for a minimum of five years; with clean abstract.
· Minimum of two years’ experience in transportation industry or a related field;
· Must be fluent in Cree or Dene language;
· Candidate must submit to a criminal Records Check and Child and Adult abuse registry checks prior to commencement of employment.
· Must have CPR and First Aid training;
· Must be able to work rotating shifts in a twenty-four (24) service, seven days a week;
· Ability to work independently, must be friendly, courteous and excellent customer service orientated;
· Must have knowledge of medical facilities and accommodations in Thompson.


All interested applicants must hand in a detailed resume, including at least two references, one being your latest immediate supervisor should be submitted to:
Lisa Beardy, Office Manager
Keewatin Tribal Council Inc.
23 Nickel Road
Thompson, Manitoba
R8N 0L6
Fax No.: 204-677-0256
Email address: LBeardy@ktc.ca
Closing date: March 31, 2026
We would like to thank those that apply for these positions, but only those being considered for an interview will be contacted.
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